@ Central Bureau of Communication

USER MANUAL

AV PRODUCTION EMPANELMENT

+ You can Sign up/Login via the Website.

IMPORTANT INSTRUCTIONS:

¢ All the mandatory fields marked with * have to be filled.

e If by chance a connection is lost or the user refreshes the page, then before the final
submission data didn't save in the database.

e All details will be filled with caution.

e All the documents should be uploaded in "pdf" format.

Required Documents/Materials for AV Production Empanelment (General Pool):-

e Copy of last 5 Financial Year’s Income Tax Return.

e Balance sheet and profit and loss accounts of company for last 5 years (FY 2017-18, 2018-
19, 2019-20, 2020-21, 2021-22), duly verified by a Chartered Accountant (CA), indicating
his/her membership no. in seal.

e Copy of work orders of last 3 completed financial years (FY- 2019-20, 2020-21 and 2021-
22) of AV-Production jobs for the Government, Public Sector Undertakings or Private
sector.

e Pendrive of Show reel of AV-Production work undertaken in the last 3 years.

e Cancelled cheque with branch code of the bank and IFSC code of the account in which
payments will be made by CBC.

e Salary Slip and Bank Statements of the employee and bank statements of the employer of
last 6 months.

Proof of Online Payment of Rs. 10,000/- as processing fee (non-refundable).
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Required Documents/Materials for AV Production Empanelment (Startup Pool):-

e Recognition Certificate as Start-Ups by Department for Promotion of Industry and
Internal Trade (DPIIT), Government of India OR Ministry of, Micro, Small and Medium
Enterprises (MSME) OR NITI Aayog.

e Degree / diploma from the Institutes set up by the Central Government or affiliated
with UGC / AICT in the area of film making or related fields like sound recording,
editing, acting, directing, cinematography, etc.

OR
Awards won either from the Central Government or State Government or any
International Award for their films, documentaries, audio productions, web / digital
content etc.

e Copy of at least three (3) AV production job orders in the last one (1) year for the
Government, Public Sector Undertakings or Private sector.

e Pendrive of Show reel of AV production jobs undertaken in the last one (1) year.

e ECS Mandate form (issued by the concerned bank), Cancelled Cheque of the account
in which payments will be made by CBC.

e Proof of online Payment of Rs. 10,000/- as processing fee (non-refundable).
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VENDER I OGIN FOR FRESH EMPANEL MENT

1. https://cbcmib.gov.in/cbc/vendor-login
2. Click on “Fresh Empanelment Registration”.

T TER U

@?g\% Central Bureau of Communication

¢

b 4
Select Vendor/Partner Category
I W7 S
Select Login Type
-~ AT e
Select login type
S —

Enter Password

F £ guves

-

Support SIERId : 9810205148, 9289772910, 8289772911
& teamcbc.enquiries@gmail.com

3. A) Enter all required details
e Select the “AV” option in the “Select Vendor/Partner Category”.
e Select the “AV- Production” option in the “Select Wing Type”.
e Enter Your Email, Mobile No, and GST No.

e Click on “Sign Up” button once you have entered all the required fields.

el TIR S
Central Bureau of Communication
T

-

AV

I W
AV-Production
L T A=
Enter Email
P WS T,

Enter Mobile Number

 —
Enter GST Number
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https://cbcmib.gov.in/cbc/vendor-login

B) You will receive OTP on your registered Email as well as on your Mobile No.

e Enter both received OTP.

e Click on “Submit” button.

e Set your password and Click on “Submit” button
(The best practice is to use a combination of numeric, special characters, uppercase
and lowercase alphabets)

g

Ha FER A
Central Bureau of Communication

Enter Password

I W/ /-

Confirm Password

#NOTE: Once you have completed the registration, you will be notified via email and a 6-digit User Id
which a combination of Alphanumeric will be sent to you.

4. Now Login with your User ID and password (********) and click on “Login” Button.
e Select the “AV” option in the “Select Vendor/Partner Category”.
e Select the “AV- Production” option in the “Select Wing Type”.
e Select the “User Id” option in the “Select Login Type”.
e Enter your “User Id” and “Password”.
(“User Id” will be your 6-digit alphanumeric code provided by CBC via Email to you)
e Click on “Login” Button.
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Central Bureau of Communication

I W

AV-Production

- y ___J

User ID

| -3

chr User ID

Enter Password

5. You will see the dashboard once you logged in, Click on “AV Production fresh Empanelment”
and Click on “Apply Fresh Empanelment”.

Dashboard

m—
AA Ka
Last Login: 10-Nov- 20727 68547
AV PRODUCTION
| FRESH
EMPANELMENT

& Main Navigation Menu

# Dashboard

1AV Production Management  ~

FET TAR A
Central Bureau of Communication

& AV Production List

Sr.No. Application No Applied For Category Application Date Payment Status Action

No Data

# Dashboard

3 AV Production Management  ~

3 AV Production Policy
Guidelines

Support: & 8810205148, 9289772910,
9289772911

[ teamcbc.enquiries@gmail.com

5|Page



6. Select “Applying For”: General Pool or Startup Pool and then proceed further.

HET HER 0
Central Bureau of Communication
7/'_“,.,—»— [ Empanelment of AV Production
Azadiy,
Last Login: 08-fiov. 203717852V
AM Basic Information AV Production Information
Applying for: *
Please Select i
& Main Navigation Menu Name of Production House / Agency * Mobile No. of Production House | Agency*
# Dashboard Enter Name Enter Mobile No
AV Production Management  ~
# g Address
1 AV Production Policy O Head office O corporate Office
Guidelines
Contact Name * Designation * Address *
Support L 9810205148, 9289772910, Enter Contact Name Enter Designation Enter Address
928977291 4
[ teamcbc.enquiries@gmail.com Phone No. Mobile No. * E-mail ID *

7. After selecting “General pool/Startup pool” fill the required information and click on
“Next” button.
#(Note: All documents should be uploaded in PDF format and should be less than 2MB each)

FET TAR A
Central Bureau of Communication
Jamr—  Empanelment of AV Production
un—
Aza a
Last Login: 08-Kbv- 203241852V
AM Basic Informati AV Production Information
Applying for : *
Annexure-| (Click Here to Download)

General Pool v

= Main Navigation Menu
Name of Production House | Agency * Mobile No. of Production House | Agency*
# Dashboard
wrwr 89788900

1 AV Production Management  ~

Address
3 AV Production Policy 3
Guidelines @ Head office O Corporate Office

Contact Name * Designation * Address *

Support: & 9810205148, 9289772910, T
yayuy uihiu uihuh
9289772911

teamcbc.enquiries@gmail.com &

Phone No. Mobile No. * E-mail ID *
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[= teamcbc.enquiries@gmail.com

Phone No.

Enter Phone No.

Branch Offices

Mobile No. *

Enter Mobile No.

E-mail ID *

Enter E-mail ID

Contact Person* Address* Designation* Phone No. Mobile No.* E-mail ID* Action
test comn test add test desg 5454545 5645645645 test@ddd.com m
z
Incorporation Status : * Incorporation No. :
Please Select v Enter Incorporation No
Certificate Details
Certificate Number: Certificate Issuing Year : Certificate Issued By :
Enter Certificate No. Enter Certificate Year Enter Certificate Issue By
Owner/Promoter Details
Category* Name* Mobile No* Email* Action
Owner/Promoter Details
Category* Name* Mobile No* Email* Action
Owners v sadsad 3254 ddd@ddd.com m

Financial Details

ECS Mandate Form (Click Here to Download)

IFSC Code *

Enter IFSC Code

MICR *

Enter MICR

PAN No. *

Enter PAN No.

PAN Card / Ul &Tg*

Choose file

Branch Address *

Browse

Bank Name *

Bank Name

Bank Account Number for Receiving Payment *

Enter Bank Account Number

GST No. *

Enter GST No.

GST Certificate | wfieret yeoraA*

Choose file

Cancelled cheque | Z& I *

Branch *

Enter Branch

Browse

Account Holder Name *

Enter Account Holder Name

TAN Number / &1 afae*

Choose file

Browse

Years Amount*

FY 2017-18 Annual average turl
FY 2018-19 Annual average tun
FY 2019-20 Annual average tun
FY 2020- Annual average turl
2021

FY 2021- Annual average turl
2022

IT Return File*

No il chosen
No file chosen
No file chosen
Nofil chosen

oose File | No file chosen

Balance Sheet®

[(choose File | o file chosen
Nofile chosen
[ enoase File |No file chosen
[(ehoase File | o fils chosen

Choose File | No file chosen

Profit & Loss A[C Statement*

No il chosen
No file chosen
No file chosen
No e chosen

Choose File | No file chosen
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8. Fill all the required details in the “AV Production Information” Tab.

Jamer— (# Empanelment of AV Production
Aza

a
Last Login: 08-fioy- 2657417553V
AM Basic Information) AV Production Information

Category of AV-Production :

Please Select v

= Main Navigation Menu

Sectoral Expertise
# Dashboard

[ social & Public welfare aaa [ Economy, Finance & Infrastructure
[0 National Integration, Defence, Diplomacy, Planning and Democracy [J Culture, Tourism and Energy

1 AV Production Management  ~
[J Legal, Administration, Persona, Vigilance and Investigation

[0 Environment & Energy

1 AV Production Policy

Award
Guidelines  m—
Type Name Remarks Certificate Action
Support: & 9810205148, 9289772910, m
9289772911
teamcbc.enquiries@gmail.com
PrGVious m
— -

9. Select the “Category of AV-production”.
On the basis of category A,B or C, creative content gets modified.

l. Creative content for “Category A” and then click on “Submit” button.

@ Empunelment of AV Production & AV Production Application Receipt

Basic Information AV Production information

duction :*

£ Main Navigation Menu

Please provide Creative Team Details
# Dashboard
**Maximum size for LIDlOOdI?"Q a file is 2MB.
1 AV Production Management  ~ Empi Bank Stat "
mployer Bank Statemen 1669611485-1122F0040-tearmmember-Empbankstmt pef Browse Upload ®
1 AV Production Policy
Guidelines
Job Type * Name * Designation * ‘Working since * Salary slip Bank Statement
[Support: . 9810205148, 8289772910, Perm v Rajan Director v 12-01-2018 O Chc Browse  Upload Chc Browse  Upload
928977291
= teamcbce.enquiries@gmail.com
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028977291 Documentary Film
s F— y choosafile Browse = Upload Choose file Browse Upload

Enter Total Number

Corporate Film

Choose file Browse = Upload Choose file Browse  Upload
Enter Total Number
Feature Film Choose file Browse = Upload Choose file Browse  Upload
Enter Total Number
short Film (Fiction) Choose file Browse = Upload Choose file Browse  Upload
Enter Total Number
TV Serial " .
Choose file Browse = Upload Choose file Browse = Upload
Enter Total Number
WehSanes Choose file Browse = Upload Choose file Browse = Upload
Enter Total Number
Game Show " .
Choose file Browse = Upload Choose file Browse  Upload
Enter Total Number
Reaiity Show (for TV or Web) Choose file Browse = Upload Choose file Browse  Upload
Enter Total Number
Video Song Choose file Browse = Upload Choose file Browse  Upload
Enter Total Number
Mitsle Video Choose file Browse = Upload Choose file Browse  Upload
Enter Total Number
Animation Film (20//3D) Choose file Browse = Upload Choose file Browse  Upload
Enter Total Number
Sectoral Expertise
[0 social & Public welfare aaa [J Economy, Finance & Infrastructure
[J National Integration, Defence, Diplomacy, Planning and Democracy [ Culture, Tourism and Energy
[J Environment & Energy [J Legal, Administration, Persona, Vigilance and Investigation
Award
Type Name Remarks Certificate Action
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Il. Creative content for “Category B” and then click on “Submit” Button.

3 AV Production Policy
Guidelines
Creative Content (Last 3years)

Total Number
Support: & 9810205148, 9289772910,

92897728
p28077281 Sponsored Radio Programmes / Radio

I} teamcbc.enquiries@gmail.com Serials (duration at least 10 minutes)
Enter Total Number
Radio Series / Web Radio Series (each
Series of duration at least 15 minutes)
Enter Total Number
Audio Spot / Audio Jingle (of duration at
least 1 minutes)
Enter Total Number
Audio song (of duration at least 3
minutes)

Enter Total Number

Sectoral Expertise

[J social & Public welfare aaa

Job Order/Aggrement/Contract

Choose file

Choose file

Choose file

Choose file

[J National Integration, Defence, Diplomacy, Planning and Democracy

Browse  Upload Choose file
Browse  Upload Choose file
Browse Upload Choose file
Browse  Upload Choose file

[J Economy, Finance & Infrastructure

[J Culture, Tourism and Energy

Completion Certificate/Payment Receipt

Browse  Upload

Browse  Upload

Browse  Upload

Browse = Upload

[ll. Creative content for “Category C” and Click on “Submit” button.

Creative Content (Last 3years)

Total Number
Support: & 9810205148, 9289772910,

9280772011 AD Film / Digital film / video spot (of

= teamcbc.enquiries@gmail.com duration at least 20 seconds)

Enter Total Number
Short film (Fiction) (of duration at least 2
minutes)

Enter Total Number
Audio Spot / Audio Jingle (of duration at
least 20 seconds)

Enter Total Number
Video song / Music video (of duration at
least 20 seconds)

Enter Total Number
Animation Spot (2D/3D) (of duration at
least 20 seconds)

Enter Total Number

Sectoral Expertise

Job Order/Aggrement/Contract

Choose file

Choose file

Choose file

Choose file

Choose file

Browse  Upload Choose file
Browse Upload Choose file
Browse  Upload Choose file
Browse  Upload Choose file
Browse  Upload Choose file

Completion Certificate/Payment Receipt

Browse  Upload

Browse  Upload

Browse  Upload

Browse  Upload

Browse = Upload
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10. If Applying For “Startup Pool: Owner/Promoter” Details will display as below.

Certificate Details

Certificate Number:

905697

Owner/Promoter Details

Mobile
Name*

Category* g Email*

Owne v sadsac 87932 sg@g!

Financial Details

ECS Mandate Form (Click Here to Download)

IFSC Code *

SBIN7567477

MICR *

987898080

Certificate Issuing Year :

2022
Name of the Name of the Field
Degree | of the Degree |
Diploma in AV — Diplomain AV —
Production* Production*
ashgdgu vhguyg
Bank Name *
sBl

Bank Account Number for Receiving Payment *

989797787000980

Certificate Issued By :

DIIPT
Course duration
e Name of
Institution e (Degree /
is Govt. Diplomain AV -
8 affiliated Rpaay
Affiliated* Production) in
Body*
Months*
Yes v fayuugy 7
Branch *
Noida22

Account Holder Name *

hgyufyg

Action

11. If Applying For “Startup Pool: Creative Content” will display as below.

& Main Navigation Menu

# Dashboard
3 AV Production Management  ~

1 AV Production Policy
Guidelines

Support: & 9810205148, 9289772910,
928977291
[ teamcbc.enquiries@gmail.com

[ Empanelment of AV Production

Basic Information

Category of AV-Production : *

A v

Creative Content (Last 3years)

Name Total Number

Name Total Number

Sectoral Expertise

O social & Public welfare aaa

[J National Integration, Defence, Diplomacy, Planning and Democracy

[ environment & Fnerg

AV Production Information

Job Order

Choosefile = Browse Upload

Completion Certificate & Payment Slip

Choose file Browse  Upload

[ Economy, Finance & Infrastructure

[J Culture, Tourism and Energy

and Investiggtion

[1iegql

Persong,

Action

Remove

12. After submission you get the reference number which will be used for future

reference.
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13. Fill all the required details and submit the application fees i.e Rs 10,000/-.You will get
the payment receipt on successful payment, which you can download.

Vo & Application Fees
Azadiy,
Last Login: 10-Nov- 20723 08163V .
0 i Billing Address / T &foTeY &1 Uall -
Amount / 1fer * Email ID | $3¥es 3mEdt + First Name / TgesT a1 *
10000 test@ddd.com corp
Last Name / 3ifd@ &1me = Mobile No. / HIaTges siae * Address / &7l 31 T *
& Main Navigation Menu
ame 2365485645 sadasdsad
# Dashboard 4
. Pin Code / fitsT 13 * Country [ 32r* State [ T *
1 AV Production Management  ~
Enter Pincode INDIA Select State v
3 AV Production Policy
Guidelines City [ &t -
Enter City
upport: & 9810205148, 9289772910, Shipping Address /@mm .
28977291

B . Same As Billing Address / fafe5a1 Ud @ el
[% teamcbc.enquiries@gmail.com

First Name | Tga3T fTet Last Name / 3ifdet ara + Mobile No. / #aTees siae *

Enter First Name Enter Last Naome Enter Mobile
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